Phu luc I
HUONG DAN THIET LAP CAU HINH THONG TIN HIEN THI POI
VOI CHU KY SO CO QUAN, TO CHUC, CA NHAN
(Pinh kém Céng vin sé /TTCNTT-PTCN ngay /04/2019 cua Trung tam
Cong nghé thong tin)

1. Mé chire ning thiét 1ap cAu hinh thong tin, hinh anh chir ky so
- P6i véi Phan mém vSign PDF: M¢ phan mém, chon menu Chire niing —
CAu hinh, chon tab PDF trong ctra s6 méi hién th.

= vSign PDF
Héthéng | Chicndng | Trg gidp

[_,l} C Chuyén trang v @ @ XA El

Thu nha Ckrl +

Phdng to Ctrl
Hemrdng Ctel-W

Xem day du

Céuhinh  Ctrl+K

T‘j -': rl'\
mé,?f“
Ty

[ Motep..

EI Mé 1ép word Phan mem ky o5 tai igu POF
- P6i v6i chire ning ky sé trén phan mém E-Office: Click chudt phai

vao tmg dung VGCA Sign Service trén thanh icon, chon CAu hinh hé thong.

Chon tab Hién thi chir ky trén PDF trong ctra s6 mdi hién thi.
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2. Thiét 1ap c4u hinh théng tin chir ky
* Poi véi s6 co quan, td chirc:
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Miu chir ky mac dinh

Sao huu Khdi phoc Ml i Luw Déng

- 0 s6 1 “Quan Iy mau chir ky”: Chon “Tao miu méi” hoic chon mau chir
ky co quan, t6 chure di tao trude do;

- O 56 2 “Tén mau chit ky”: Pat tén cho mau chir ky;

- O sb 3 “Hién thi chit ky”: Chon “Hinh dnh va théng tin” (trudng hop
khong hién thi thong tin thi chon “Hinh anh™)

- O 56 4: Chon “Co quan” va “Thoi gian ky”;

- O sb 5: Click chudt phai vao ving hinh anh, sau d6 chon hinh anh miu
diu cua co quan, t6 chtrc di dugce tao va luu trir trude do.

* Poi chir ky so ca nhan ciia ngudi c6 thim quyén
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Miu chir ky mac dinh

S20 Wy Khéi phuc woa mbn Luu Dong

- 0 s6 1 “Quan 1y mau chit ky”: Tich “Tao mau méi” hoic mau chit ky ca
nhan da tao trudc do;

- O 56 2 “Tén mau chir ky”: Pat tén cho miu chix ky (vi du: Nguyén Vin
A);

- O s6 3 “Hién thi chir ky”: Chon “Hinh anh”;

- O s6 4: Click chudt phai vao ving hinh anh, sau d6 chon mau dau cia ca
nhan da duoc tao va luu trir trude do.

Nhién nit “Lwu” sau khi két thiic phan thiét lgp néu trén.



